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MEMORANDUM

TO: Honorable Chair and Members of the School Board
Dr. Donald E. Fennoy, Superintendent
Chair and Members of the Audit Committee

L.
FROM: Lung Chiu, Inspector General
DATE: August 5, 2019

SUBJECT:  Transmittal of Final Investigative Report #19-0005-1
Contract Non-Compliance - Berkshire Elementary School

In accordance with School Board Policy 1.092, we hereby transmit the above-referenced
final report.

The report addresses the following allegation:

Berkshire Elementary School Lead Voluntary Pre-Kindergarten (VPK) Teacher Tracey Ann-
Dickerson, forced parents to select the VPK parent fee enrichment program that requires a
weekly payment of $115 as opposed to the VPK only program that requires no weekly payments.
Unsubstantiated.

The report is finalized and will be posted on the Inspector General’s website;
https://www.palmbeachschools.org/about us/reports and publications/inspector general report
s
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Case Number: Date of Complaint:
19-0005-1 March 5, 2019
(REDACTED)

Complainant:
Human Resource Employee

Subject:
Tracey-Ann Dickerson, Lead VPK Teacher, Berkshire Elementary School

Witnesses:

Doris Cabrera-Jerez, Data Processor, Berkshire Elementary School
Diana Perez, Principal, Berkshire Elementary School

Beverly Pope Sears, Manager Planning Projects, District Main Office

Tvype of Report:
FINAL

AUTHORITY |

School Board Policy 1.092 provides for the Inspector General to receive and consider complaints,
and conduct, supervise, or coordinate such inquiries, investigations, or reviews, as the Inspector
General deems appropriate.

This investigation was conducted by Senior Investigator Robert Sheppard, in compliance with the
Quality Standards for Investigations, Principles, and Standards for Offices of Inspector General,
promulgated by the Association of Inspectors General.

INTRODUCTION

On Tuesday, March 5, 2019, the Office of the Inspector General (OIG) received a complaint from

a Human Resource employee. The complaint alleged that Berkshire Elementary School staff denied
the Human Resource employee’s enrollment into their Voluntary
Pre-Kindergarten (VPK) program because selected the non-payment VPK program as opposed

to the VPK parent fee enrichment program that requires a weekly payment of $115.
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BACKGROUND

Berkshire Elementary School is a District school located at 1060 South Kirk Road, West Palm
Beach, FL 33406. The total school enrollment is 1,093, with a 13:3 Student-Teacher Ratio. The
school serves elementary school students for grades PK-5.

The District’s Voluntary Prekindergarten (VPK) program with the support of the Department of
Early Children Education provides an enriched educational experience that ensures children are
prepared academically and socially to enter kindergarten.

ALLEGATION AND FINDINGS!

The Berkshire Elementary Voluntary Pre-Kindergarten (VPK) program is forcing parents to select
the VPK parent fee enrichment program that requires a weekly payment of $115 as opposed to the
VPK only program that requires no weekly payments. Unsubstantiated.

GOVERNING BOARD POLICIES AND DISTRICT DIRECTIVES

e Florida Statute 1002.53(6)(b), Voluntary Prekindergarten Education Program;
Eligibility & Enrollment

e Florida Statute 1002.61, Summer Prekindergarten program delivered by Public
Schools and Private Prekindergarten Providers

o Florida Statute 1002.71(8), Funding; Financial & Attendance Reporting

e Florida Statute 1002.71(8)(b), Student & Parental Rights and Educational Choices

e State of Florida Statewide Voluntary Prekindergarten Provider Contract Form
OEL-VPK20, Section-III Provider Responsibilities & Scope of Work, paragraph-15

e School Board Policy 3.02, Code of Ethics

e School District VPK/Parent Fee Enrichment Model Program FY19 Enrollment
Protocols

e School District 2018-19 VPK/Parent Fee Enrichment Program

e School District VPK Wraparound Parent Fee Agreement District Employee
Discounted Rates

! The OIG findings were determined using the standards that appear on the signature page at the end of this report.
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ALLEGATION 1: EVIDENCE & TESTIMONY

Allegation: The Berkshire Elementary Voluntary Pre-Kindergarten (VPK) program is forcing
parents to select the VPK parent fee enrichment program that requires a weekly payment of
$115 as opposed to the VPK only program that requires no weekly payments. Unsubstantiated.

Testimony of the Human Resource Employee

The Human Resource employee stated has been employed with the District for four years and
responsibilities are to conduct internal investigations into workplace violations of rules policies
and procedures.

The Human Resource employee stated I is familiar with the Voluntary Prekindergarten (VPK)
program requirements and feels that was wrongfully denied enrollment into the
Berkshire Elementary School VPK program. The State of Florida VPK program is a state-funded
program for pre-kindergarteners. The Human Resource employee alleged that [
denial into the program was because [l selected the VPK program that requires no payment, as
opposed to the extended VPK program that requires a weekly payment.

The Human Resource employee stated contacted the school in January 2019 and was told by
Data Processor Doris Cabrera-Jerez that are selected into the program on a first come first
serve basis and that February 1, 2019, is the date for VPK registration.

The Human Resource employee stated that on February 1, 2019, [l was the 6 [JSl in line to
register [ into the VPK program. When Berkshire Elementary staff opened the doors
for registration, four stations were set up to serve the parents waiting in line. The first four parents
were called to the stations to register their children. The Human Resource employee completed the
VPK application form when it was . turn. The bottom of the form contained a section that
provided the option to select the VPK only program from 8:00 AM to 11:00 AM or the VPK parent
fee enrichment program from 11:00 AM to 2:30 PM. - selected the VPK only program. A
Berkshire staff member told [ilij that there were only two available slots into the VPK only
program, but if - selected the VPK parent fee enrichment program, _ would be
selected. The Human Resource employee said [l felt coerced and that the Berkshire staff was
trying to persuade . to enroll * into the VPK parent fee enrichment program.

According to the Human Resource employee, the VPK program’s student ratio is 22:1, and of the
22 available slots, only two slots were eligible for the VPK non-payment plan.

The Human Resource employee stated that Ms. Cabrera-Jerez told that would receive a

letter in the mail from the school within 20 days informing [lj whether u was admitted

into the VPK only program. - did not receive any correspondence from the Berkshire

Elementary staff. The Human Resource employee stated Ms. Cabrera-Jerez told m
was seventh on the list for the VPK only program and that the only way that

would be admitted into the program would be if enough parents were to drop out of the program.
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The Human Resource employee stated Ms, Cabrera-Jerez is the staff member who is responsible
for determining VPK student enrollments.

Testimony of Berkshire Elementary School Principal Diana Perez

Ms. Perez stated she has been employed by the School District for 30 years and has been the
principal at Berkshire Elementary School for four years. Ms, Perez stated the Voluntary
Prekindergarten (VPK) program at Berkshire Elementary School is a child readiness program
designed for those children who will be entering kindergarten the following school year. At
Berkshire Elementary School, the VPK program has open enrollment for 20 students. Two slots
are available for the VPK only program, which requires no payment. The remaining 18 VPX slots
have a parent fee. Parents who reside within the school boundaries and staff members who work
at Berkshire Elementary School are given priority for VPK placements. Ms. Perez stated that Ms.
Tracey Dickerson is the lead teacher over the VPK program at Berkshire Elementary School.

On March 28, 2019, Ms. Perez provided the OIG a copy of a February 4, 2019, email received
from the Human Resource employee. On February 5, 2019, Ms. Perez forwarded The Human
Resource employee email to Lead VPK Teacher Tracey-Ann Dickerson, Ms. Dickerson replied to
Ms. Perez’ email on February 6, 2019 (Exhibit 1).

“Good morning Ms. Perez

* and | were extremely excited to wake up early on Friday in order to
enroll [l af vour school for this upcoming VPK school year, so much that we didn’'t
even mind the two hours that we waited in line to get in. || heard many great
things about your school, your teachers and especially the VPK program. Iabout
6™ in line and at 8:17 a.m. I finally put ion the prestigious list, only to find
out that there were only two spois for those who wish to only attend for the VPK
hours instead of paying for the wrap-around care. I am certain that none of the 5
others who were before me wanted just the VPK hours, as | had asked them myself,
yet, Y know that doesn’t mean | am guaranteed one of the two spots, so §am writing
to you today and ask that you please consider fo
attend your exceptional school. [ is bright, knows how to write
knows H and numbers to 40! §want to enroll - in a school where
B chailenged and encouraged to grow to | highest potential. § have researched
many preschools and VPK programs and yours exceeds them all.

Thank you for your time and consideration.” [sic]

Ms. Dickerson’s response to email received from Ms. Perez on February 6, 2019.

“Wow, what a nice letter. . was actually 7* in line and of the first 7-forms
5 are seeking VPK hours only. This means that if 3 of the 4 in front

of Wl decline the spot | will be able to have one for However, we

are not calling parents yet. I am waiting because I know there are a lot of changes
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being considered for next year in regards to a myriad of different items. I feel it is
best to have the correct information before proceeding. When I call parents I want
it to be with the best information available so that we do not have to back track and
cause parent distress.”

Testimony of Data Processor Doris Cabrera-Jerez

Ms. Cabrera-Jerez stated she has been employed with the School District for three years and has
been assigned at Berkshire Elementary School for three years as the Data Processor. Ms. Cabrera-
Jerez stated that she is responsible for student registrations, maintaining student attendance, and
various other office duties. Ms. Cabrera-Jerez stated she is not responsible for selecting students
into the Voluntary Prekindergarten (VPK) programs, Ms. Tracey Dickerson is responsible for
selecting students into the VPK programs,

Testimony of Lead VPK Teacher Tracey-Ann Dickerson

Ms. Dickerson stated she has been employed with the School District for 31-years and has been
assigned at Berkshire Elementary School for 20 years. She is currently the Lead Voluntary
Prekindergarten (VPK) Teacher and is responsible for VPK enrollment. The VPK program is a
federally funded program that prepares children for kindergarten so that they will acquire the
necessary skills for academic success.

Ms. Dickerson stated that February 1, 2019, is the registration date for VPK enrollment. Ms.
Dickerson stated that 20 children are selected into the VPK program, and of the 20 children, two
children are enrolled into the VPK only program, which requires no payment. Those children will
attend the program from 8:00 AM to 11:00 AM. The remaining 18 children are placed in the VPK
fee based enrichment program. Parents will not be charged from 8:00 AM to 11:00, however, from
11:00 AM to 2:00 PM parents will be required to make weekly payments of $115 prorated at $23
per day based on the child's attendance ($23 x 5-days = $115.00). Ms. Dickerson stated the
selection process at Berkshire Elementary School is handled per the District's Priority-1 enrollment
protocols that say only two children are selected for the VPK only placement. Ms. Dickerson stated
that parents are not discouraged or coerced from registering their child into the VPK only program
nor are parents encouraged to enroll their child into the VPK fee based enrichment program.

Ms. Dickerson stated that during the VPK registration process parents are provided a VPK
application that gives the parent an opportunity to select the VPK only program or the VPK fee
enrichment program. The VPK application shows the date and time the parent(s) registered and
the selected VPK program. The selection process is on a first come first serve basis for the available
spots. The date and times indicated on the VPK applications are used to determine the order of
VPK enrollments,

Ms. Dickerson stated that of the 20 available VPK slots, Berkshite Elementary School staff
members who were given priority placement according to the District Priority-1 enrollment
protocols filled 11 slots. Community residents filled the two VPK only slots, and community
parents filled two full-time VPK slots. Currently, five slots for the VPK fee enrichment are
pending application completion.
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Ms. Dickerson stated that on February 1, 2019, the first two parents to register selected the VPK
only program. According to the VPK parent applications, the Human Resource employee is
currently third on the waiting list, should a dropout, the next i will be contacted for
VPK placement. Ms, Dickerson stated that she telephonically contacts parents to let them know if
their child is accepted into the VPK program.

Ms. Dickerson stated that according to the VPK application completed by the Human Resource
employee’s [l called on February 22, 2019, to advise that J is interested in the VPK only
program at Berkshire Elementary School. In addition, on March 5, 2019, _ called and
was advised by staff that the two VPK only slots were filled and that the school would contact JJJjj
if a spot becomes available.

Ms. Dickerson stated the Human Resource employe was not denied access into Berkshire
Elementary School VPK only program. was not admitted into the program because
. did not register early enough to secure a spot into the VPK only program.

Testimony of Manager Planning Projects Beverly Pope Sears, District Main Office

Ms. Sears stated she has been employed with the District’s Department of Early Childhood
Education for 11 years. Ms. Sears stated she is the manager of VPK programs and operations. The
VPK program is a state funded readiness program that prepares children to enter kindergarten, The
state pays for 3 hours of the 6-hour school day.

Ms. Sears stated the VPK enrollment daies for Priority-1 are from February 11, 2019, through
March 8, 2019, Priority-1 includes children who reside within the school boundaries and children
of parents who work at the school. Priority-2 includes enrollment for children who do not reside
within the school boundaries provided there are available seats. At Berkshire Elementary School
20, seats are available for VPK enrollments, A maximum of two of the 20 VPK seats are for the
VPK only program that is paid for by the state. The remaining 18 VPK seats are for the VPK fee
enrichment program that requires a weekly payment of $113.

Investigative Review

The OIG obtained 18 Voluntary Prekindergarten (VPK) applications from Ms. Dickerson. A
review of the 2019 applications revealed the following: (Exhibit 2).

o 11 Berkshire staff members registered for the VPK parent fee enrichment program.

o 2 parents residing within the Berkshire school boundaries registered their child for
the VPK only program on February 1, 2019. The two children registered at 8:10
AM and 8:11 AM.

o I thc Human Resource employee does pot reside within the Berkshire
school boundaries, registered i on February 1, 2019, at 8:17 AM for the
VPK only program.

o 2 parents residing within the Berkshire’s school boundaries registered for the VPK
fee enrichment program on February 1, 2019, at 8:20 AM and 8:24 AM.
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o 2 parents that do not reside within the Berkshire school boundaries registered their
child on February 1, 2019, at 8:10 AM and 8:15 AM for the VPK only program.
They were not admitted into the VPK only program.

Per School District VPK/Parent Fee Enrichment Model Program FY19 Enrollment Protocols
(Exhibit 3).

o The VPK/Parent Fee Enrichment Program is a full-day, 6-hour program that
operates during regular school hours during the school year with a maximum
of 20 seats, 2 of which are reserved for children enrolling in the morning VPK-
only (3-hour) program.

e Parent fees for the full-day, 6-hour program are: (1) $140 per week, or (2) VPK
Certificates and 8115 per week. The fees of 3140 or $115 can be paid by a
school readiness (subsidy) voucher, which will require the collection of a
Parent Co-payment. The Early Learning Coalition determines the Parent Co-
payment based on parent income, efc.

e FEach full-day program should fill two seats per classroom with VPK-only (3-
hour) children; if these VPK only seats are not filled by the 11-day count does
these seats may be filled with full-day children.

e Priority enrollment for the full-day program includes first children who live
within the school's attendance zone and children of employees, second, children
who live outside the school's attendance zone; third, open seats not filled by
VPK-only (3-hour) children by the 11-day count. This protocol is based on the
Florida Department of Education Office of Early Learning (OEL) clarifications
listed on page 2.

Based on the information obtained and documents reviewed, the OIG determined that the
allegation that the Berkshire Elementary Voluntary Pre-Kindergarten (VPK) program is forcing
parents to select the VPK parent fee enrichment program that requires a weekly payment of $115
as opposed to the VPK only program that requires no weekly payments was Unsubstantiated.

| RECOMMENDATIONS

It is recommended that no further action be taken regarding this matter.

| AFFECTED PARTY NOTICE

In accordance with School Board Policy 1.092 (8)(b)(iv), on June 18, 2019, Tracey-Ann Dickerson
was notified of the investigative findings and provided with an opportunity to submit a written
response to these findings. On July 16, 2019, Tracey-Ann Dickerson responded via email. Her
response 1s attached to this report (Exhibit 4).
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Investigation Conducted by:
Robert Sheppard, CIGI, Senior Investigator

Oscar Restrepo, Director of Investigations

Cls s
7 Date
Investigation Approved by:

K. Lung Chiu, CIG, Inspector General

The evidentiary standard used by the School District of Palm Beach County OIG in determining whether
the facts and claims asserted in the complaint were proven or disproven is based upon the preponderance
of the evidence. The preponderance of the evidence is contrasted with "beyond a reasonable doubt,”
which is the more severe test required to convict a criminal and "clear and con vincing evidence," a
standard describing the proof of a matter established to be substantially more likely than not to be true.
OIG investigative findings classified as "substantiated” means there was sufficient evidence to Justify a
reasonable conclusion that the actions occurred and there was a violation of law, policy, rule, or contract
to support the allegation. Investigative findings classified as "unfounded” means sufficient evidence to
Justify a reasonable conclusion that the actions did not occur and there was no violation of law, policy,
rule, or contract to substantiate the allegation. Investigative findings classified as “unsubstantiated”
means there was insufficient evidence to justify a reasonable conclusion that the actions did or did not
occur and a violation of law, policy, rule, or contract to support the allegation could not be proven or
disproven.




Exhibit #1
February 4, 2019, Email
From
The Human Resource Employee
To
Principal Diana Perez
(REDACTED)
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4 messages

To: Dizna Perez. 1@ palmbeachsciosls.org

Good morning Ms. Perez,

and i were extremely excited to wake up early on Friday in order to enroll vour schoul for this upeoming VPK school year, so much that
we didn't even mind the two hours that we waited in line to get in. I've heard many great things about your school, vour teachers and especially the VPK
program. 1 about 6th in line and at 8:17 a.m. I finally put on the prestigious list, only to find out that there are only two spots for those who wish
to only attend for the VPK hours instead of paving for the wrap-around care. [ am cerlain that none of the 5 others who were hefore me wunted just the
VPK hours, as i had asked them myself, vet, T know that doesn't mean [ am guaranteed one of the two spots, so 1 am writing to you today and ask that you
please consider to attend vour exceptional school bright, how to write alphabet and
numbers to 40! [ want tc “in a school where  is challenged and encouraged to grow to potential. 1have researched many
presehools and VPK programs and yours exceeds them all,

Thank you for your time and consideration.

aunty
m Beach. FL 33408

Under Flanea ‘aw. amad addresses arg puble recoras i zou aa nol want yowr amad addrass rajgasen in résfianse 10 a pubhc racords requesl. 4o not sand slacironic mar 10 g ety Insteaa

contact s offica by ohone or m wnkng

Diana Perez (Berkshire ES) <diana.perez.1@palmbeachschools org> Tue, Feb 5, 2019 at 9:57 PM

To: Tracey Dickerson <tracey.dickerson@palmbeachschools.org>

FYIT
Let me know status.
Thanks.

Diana L. Pérez, M.Ed.

Principal

Berkshire Elemnentary School
International Spanish Academy
20160 Spanish School of the Year
Phone: 561-304-2007 PX: 82007
Fax: 561-304-2050 PX: 820350

diana.perez. 1@paimbeachschools.org

|Quoted text tudden)

Diana Perez (Berkshire ES) <diana.perez.1@palmbeachschools.org>

> Mon, Feb 4. 201921 71.04 AM

iracey Dickerson =racey.dicKerson@paimoeacnscnoois.org? VyRd, Fel 9, 2019 a1 7.20 Aivi

To: "Diana Peraz (Berkshire ES)" <diana.perez. 1@palmbeachschools.org>

https.//mail.google .com/mail/u/0?ik=cd331 772648&view=pt&search=all&permthid=thread-{%3A1624554873003632723&simpl=msg-F%3A 16245548730

12
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Wow, what a nice letter. was actually 7th In line and of the first 7 forms 3 5
are seeking VPK hours only, This means that If 3 of the 4 in front of decline the spot willl
be able to have one for . However, we are not calling yet. I am waiting

because I know there are a lot of changes being considered for next year in regard to a myriad
of different itemns. I feel it Is best to have the correct information before proceeding. When I cajl
I want it to be with the best information available so that we do not have to back track

and cause distrass,

On another note, there Is a , wh‘o wants to know if has aspotfor.. . . I Sincel
have no voice I asked Ms. Albaladejo to let .._. know that as soon as we receive the go ahead
from the pre-k department we will be calling whao filled out the form. I8 not

happy, and is very vocal about It, that can't have an answer NOW. So as a heads up, you
may be getting more calls and emails.

And FYI we already have 12 spots filied for next year. Buf PLEASE don't tell anyone yet,

[Chacted toxt hiddun)

Tracey Dicksraon
Berkshire Elementary
VPK Teacher

Diana Perez (Barkshire ES) <dana parez, | @palmbeachschoola.arg> Wed, Feb B, 2019 at 10:30 AM

To: Tracey Dickaraon <iracey.dickerson@paimbeachachools.ong>

Got it. Thanks,

Yes, what a nice letter,
{uotad fext hiddan]
[Puatad taxt hidden

fombb b w4 e g

htlps:ﬂmall.google.comfma!I!u!ﬂ?ik-"-cdsai??‘264&wew=pt&searchmall&pennthid=threadnf%3A162455487'300swz?zs&slmplmmsg«f%sm3245548?‘30... 2




EXHIBIT #2
18-Voluntary Prekindergarten (VPK)
Applications
For the
2019-20 School Year

(REDACTED)
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We are accepting names for Pre-K for the 2019-2020 schoolyeq lease ﬁ—gﬁfﬁﬂgg ; ;
fill out the information below completely, Incomplete forms wil) not be | IN THIS pOX [ !
considered. If your phene number changes it is your responsibi lity to let us : ;
know. Once registration opens, the first pecple on the list will be called +o %l’) PT
register and must do so by their deadline to hold the Pre-K spot for their F
child. Any spots unfilled after the registration deadline will be offered to 3 f?? ’
the next person who will also be given a deadline for registration. We will “Date
follow this process until all available spots have been filled, Please watch Offrd L4
. ) N . , Pkt Aceptd 17
the marquee for additional information. By submitting this form you are Regstrd * 2{22~
acknowledging that you understand that your child is not yet registered nor '
is (s)he guaranteed a spof in our Pre-K program for the 2019-2020 school | Missed
year. (cost is $118 with VPK Certificate this year) Deadline
Child's péme
Parent/Guardian neme ' )
Parent/Gucrdian phone r_munﬁbér’(s) J ; T
: (n ®m> _@C\r\ - C.hffch_
1' Child's birthdate and Gender @a@ Female £.
Address y

{

e B \‘"j \ -
Circle one (@ .Dgziy;'gii;faghﬁtﬁ"> VPK hours only

e Rl T ~

Today's date and time - _,,_L/ __,_{/2019

Names and arade of other children at Berkshire

Cuittl oz 20l G Py 201900

Is your child potty trained? (es) No [ Additional Tnformation you would like to ghare,

Can your child dress him/herself? fe3  No
Does your child follow directions? No
What is your child's first language? i Ud Ligh

Culls to parents/guardians  PLEASE DO NOT WRITE IN THIS BOX




We are accepting names for Pre-K for the 2019-2020 schoo! year, Péase
fill out the information below completely. Incomplete farms will not be
considered. If your phone number changes it is your responsibility to let us
know. Once registration opens, the first people on the list will be. called to
register and must do so by their decdline to ho!d the Pre-K spot for their
child. Any spots unfilled after the registration deadline will be offered to
the next person who will also be given a deadline for registration. We will

(2)

PLEASE DO
NOT WRITE Z
IN THIS pox

&
©

¢ (&

=
—_
]

follow this process until all cvailable spots have been filled. Please watch Ekif;d rd Lif;

the marquee for additional infortnation. By submitting this form you are Ragsff,cdp "F—’T

acknowledging that you understand that your child is not yet registered nor

is ($)he guaranteed a spot in our Pre-K program for the 2019-2020 school | Missed

year, (costis $115 with VPK Certificate this year) Deadline —_—
]

Child's name 7]

Parent/Guardian n;_:m-é T

Parent/Guardian phane number(s) N X

Child's birthdate and Gender (Maie Female

Address - T

b= . LJ ) 1 —
R SN
Circle one ( Full Day program ™, VPK hours only
Today's date and time gi’j @f’lf 2019 O} e lzﬂm Py

Names and grade of other children at Berkshire

Is your child potty trained? (\7 é?) No Additional Information you would like o share.

Can your child dress him/hergelf? ?ﬁ No
Does your child fallow directions?(Yes) No

What is your child's first language? =y 15 )[ sh
L

Calls to parentsfguordians PLEASE DO NOT WRITE IN THIS 80X




| [ Childsbirthdatecnd Gender (ald) Femle
| Address
— ~ 5 .
Circle ane Q&J” Day program-". VP hours only

{

(%)

We are accepting names for Pre-K for the 2019-2020 school yehf\ Blease | g%ﬁé;g‘?ﬂ_—”ﬂ
fill out the information below completely. Incomplete forms will not be | IN THIS BOE( -)
considered. If your phone number changes it is your responsibility to let us T
know. Once registration opens, the first people on the list will be called to
register and must do so by their deadline to hold the Pre-K spat for their
child, Any spots unfilled after the registration deadline will be offered to

the next person who will also be given a dzadline for registration. We will Dute
follow this process until all available spots have been filled. Please watch l?kif;dac td ’*’5—;
the marquee for additional information, By submitting this form you are RegsTrdl e j:,
acknowledging that you understand that your child is not yet registered nor
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 school | Missed

year, {cost is $115 with VPK Certificate this year} Deadline

@
o
-

Child's name

L P A
%

! Parent/Guardian name

Parent/Guardian phoﬁe number(s)

Today's date and time ___ijf _/’_QJZGIQ 5) 05 @bm

Names and grade of other children at Berkshire

g

Ts your child potty trained? , Ye_s:) No Additional Information you would like “ri;shcu*g_.w

Can your child dress him/herself?(Yes) No e ED .. ,
Does your child follow directions? Ve:'s) No -_[:,5/9 LCU’M é“‘"égé‘

What is your child's first Ianguage?fnﬂlg 5 will neeck N{ SECVICLD

e LW '\\\ Y\QEC\ v ap av C)LLVA

OflexnCav

Colls o parents/guardiars  PLEASE DO NOT WRITE IN THIS BOX




We are accepting names for Pre-K for the 2019-2020 schaol yedr\ Please f\'i—g;ﬁ Dﬁ’
fill out the information below completely. Incomplete forms will not be IN THIS io'k L*
considered. Ifyour phone number changes it is your responsibility to let us ,,——“J o
know. Once registraticn opens, the first people on the list will be called to E‘F’l\) PT
register and must do s0 by their deadline to hold the Pre-K spot for their “'“N:"ﬁ'-—‘“ F
child. Any spots unfilled after the registration deadline will be offered to @ 4
the next person whe will also be given a deadline for registration. We will Date
follow this process until ail availeble spots have been filled. Please watch g(if;d d =
the marquee for additional information. By submitting this form you are RegsTT‘f:Ip AV}
acknewledging thet you understand that your child is not yet registered nop )
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 schoof | Missed
year, (cost is $115 with VPK Certificate this year) Deadline
Child's name
Parent/Guardian name, ' : T
Parent/Guardian shone humber(s) ]
{ Child's birthcate and Gender (a2 Female
Address
§

. - - . D e s - rere—

Circle one Full Day prégram > .- VPK hours only -

Today's date and time _ZWJ/ .,[Q/ 2@19 9\. : }Li, gm/

Names and grade of other children af Berkshire

Pro -\

Is your child po'tty trained? (Ves O Ko

Additfonal Information vou would like to shar?

Can your child dress him/herse!f2(Ye® No
Dees your child follow directions? (Ve
What is your child’s first language? £

Calls to parents/guardians  PLEASE DO NOT WRITE IN THIS BOX

L1




f

(

PLEASE DO
NOT WRITE
IMTHIS BOX

We are accepting names for Pre-K for The 2019
fill out the information below complately, Incomplete forms will not be

considered, If your phone number changes it is your responsibility o let us |

know. Once registration opens, the first people on the list will be called To @ PT
register and must do so by their deadline to hold the Pre-K spot for their F
child. Any spots unfilled after the registration deadline will be offered fo | 3 &

Date

the next person who will alse be given a deadline for registration. We will ,
follow this process until all available spots have been filled. Please watch | OFfrd ..‘:.’I;.
the marquee for additional information, By submitting this form you are f:}g :}f,gpfd ;_"’E ;
acknowledging that you understand that your child is not yef registered nor |- 2
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 schoo! Missed
year. {cost is $115 with VPK Certificate this year) Deadline

{ Child's name
Paren'r/gruardfar} hame.
Parent/Guardian phone number(s)
Child's birthdate and Gender Male ) Female

- 1 Address
{-Circle one G‘”u}i Day "pmgr@ ; VPK hours only
{ Teday’s date and time ___]_“/ﬁf 2@19 A vor @pm

Names and grade of other children ot Berkehire
Mo E _

What is your child's firgt language?_EdeUsH |

Additional Information yvou would Jike 1o share.

Ts your child potty trained? Yesy Mo
Can your child dress him/herself? Yes _ @ j
es Q

Does your child follow directions?

Calls to parents/guardians  PLEASE DO NOT WRITE IN THIS BOX

Estamos aceptando nombres para los estudiantes de Pre-X para €} afio

escolar 2019-2020, Por faver
Los formularios incompietos n

lene completamente Ja informacién de abajo.

0 Serdn considerados, Siusted cambia sy

POR FAVOR,

WO E5CHIBA
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We are accepting names for Pre-K for the 2019-2020 s:chooluy'e‘a \Glease LL(E;*S;RIDO
fill out the information below completely. Incomplete forms will not be IN THIS BZ,CX é
- considered, If your phone number changes it is your respongibility to let ug
now. Once registration cpens, the first pecple on the list will be called to _ PT
register and must do so by their deadline to hold the Pre-K spot for their @ F
child. Any spots unfilled af ter the registration deadline will be offered to @ 4
the next person who will aiso be given a deadline for registration, We will Date
follow this process until all available spots have been filled. Please watch gg;‘t td -‘-’ﬁw
the marquee for additional information, By submitting this form you are Rags?;;jp 2@:@
acknowledging that you undlerstand that your child is not yet registered nor
is (s)he guaranteed a spot in our Pre-K nrogram for the 2019-2020 school | Missed
year. {cost is $115 with VPK Certificate this year) Deadline
.
[ Child's name
Parent/6uardian name
Parent/Guerdian phone number(s)
| Child's birthdate and Gender @) Female
Address
Circle one ( “Full Day pr@@ VPK hours ‘only
Today's date and time _E_,,/ {L / 2319 L lO 0 O Can/pim’

Names and grade of othep children qt Ber‘kshf'r'e\

CE\noler

Is your child potty trainzd? (wyiijgr\}o
Can your child dress hitm/herselff_Yes) Mo
Does your child follow directionsA_Yes) No

What is your child's first language?-@%\%yf-féﬂ\u

‘Additional Information you would like +o share.

Calls to porents/querdions  PLEASE DO NOT WRITE IN THIS BOX
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We are accepting names for Pre-K for ¥he 2019-2020 school year, Please *’:—g;ifmgr O
fill out the information below completely. Incomplete forms will not be IN THIS Jg,i 7
considered. If your phone number changes it is your responsibility to let us
-knaw. Once registretion opens, the first people on the list will be called o FT
register and must do so by their deadline to hold the Pre-K spot for their F
child, Any spots unfilled after the registration deadline will be offered ta @
the next person who will also be givan a dzadling for registration, We will Bute
follow this process until all available spots have been filled. Please watch Offrd
" ) , . . Pkt Aceptd 3
the marquee for edditional information. By submitting this form you are Regstrd
acknowledging that you understand that your child is not vet registered nor
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 schoal Missed \
year, (cost is $115 with VPK Certificate this year) Deadline Q,“’Z:i
Child's name o
P;r:e;f{‘r/‘é:vt.;or';:l}qn name - | ) : o
Parent/Guardian phore number(s) = ) A T
(—;"vu'\..' “ig bt R N . ]
B
{ Child's birthdate and Gendar [ Male Female
- Address ' | ' T
S PN ' ]
Circle one ‘CFUU Day p?’dgm@gl 7 VPK hours only
Today's date and time IEHle i A e 00 én/pm
Names and grade of other children at Berkshire
/A - |
Is your child potty trained? es:.‘\_) No | Additional Information you would |ike to share.
Canyour child dress him/herself?(Ves? No Mo s Ms ﬁcﬁfﬁ?{ﬁ’g(yizmp@gn
Does your child follow directions? ) No _
What is your child's first language? (54

Calls to porents/quardicns  PLEASE DO NOT WRITE IN THIS BOX
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We are accepting names for Pre-K for the 20192020 school year. Plecse
fill out the information below completely. Tncomplete forms will not be
considered. If your phone number changes it is your responsibility to fet us
know. Once registration opens, the first people on the list will be called o
register and must de se by their deadline o hold the Pre-K spot for their
child. Any spots.unfilled after the registration deadline will be offered to

PLEASE DO
NOT WRTTE
IN THES BO¥

the next person whe will dlso be given a deadline for registration. We will Date ‘
follow this process until ali available spots have been filled, Please watch g:;f:ic t 3(7/ \g G
the marquee for additional information, By submitting this form you are Rzgswdp E\ l""‘x,u
acknowledging that you understand that your child is rot yet registered nor P 'N?";:'
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 school | Missed Y‘rj:fg.;,-; X
year. (cost is $115 with VPK Certificate this year) Deadline “E:;_J;'-.. ‘
Child's name B
Parent/Guardian name
Parent/Guardicn phone number(s)

J

F"“ "

Child's birthdate and Gender (Male) Fernale
Address 7
Circle one @H_ Day progeam § VPK hours only
Today's date and time L/J_f{/ 2019 : am/pm
Names and arade of other children at Berkshire /
Is your child potty trained? ‘e';s) No Additional Information you would like to share.
Can your child dress him/herself? (Yes) No NONE ALLER G ES
Daes your child follow directions? (Yes) No
What is your child's first language? (~,y3:.9h'5\m

Colls to parents/guardians PLEASE DO NOT WRITE IN THIS 80X
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We are accepting ndmés for Pre-K for the 2019-2020 school year, Piease
fill out the infarmation below complately. Incomplete forms will not be
considered. If your phone number changes it is your responsibility to let us
know. Once registration cpens, the first people on the list will be called 4o
register and must de so by their deadline to hold the Pre-K spot fer their
child. Any spots unfilied after the registration decdline will be offered to
the next person who will also be given a deadline for registration. We will
follow this process until all available spots have been filled. Please watch
the marquee for additional infermation, By submitting this form you are
'}K/acknown'edging that you understand that your child is not yet registered nor
~N s (9he guarantezd a spet in our Pre-K program for the 2019-2020 scheol
fi year. (cost is $115 with VPK Certificate this year)

A\
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e i .. ‘ NS
Z/\M“" {};C M@” \'P(ficwgau(;%’éb‘x@ (if)\f‘{t"“' / isEY ER O f.::yfu,,ﬁ);i\‘) 2\ f.’i«@"*\f

U
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THEASE DO T
NOT WRITF 7
| INTHIS 40X

i

Pare

T

Offrd _

Pkt Aceptd A"
Regstrd 2] |
e

Missed

Deadling

Child's name

LPar’enf/Gugrdipn rame.

i Parent/Guardian phone num'bar:'(%J

A g o

‘ Child's birthdate and Gender Male (,f_i;:mafetp
Address
L. SO ’T‘_.._,«,"..._._,,,‘,_M‘:._-f’m-“.“:‘::\ " Sz
Circle one Fuil Day pregram” ) : VPK hours only
EEET A ’ I R ':l- 4:3 e i
Today's date and time _E__/E/QO:IQ) MRS i S i(:}-

Names and arade of other children at Berkshire

Can your child dress him/harself?cgégj No
Does your child follow dirzcﬂons?( 7es) MNo
What is your child's first !angunge?;___@ﬂg_}:‘h

|
t

Is your child potty trainzd? (VéE" Ne Addlitional Informetion you would I ke to. share,

Culls to parents/guordiars  PLEASE DG MOT WRITE IN THIS BOX
BN ] p'f“ . A P | '_ - ¥ :‘

94\\1) f@.@ﬁ"ﬁﬁz '“"1’&) XS e AJ{‘}‘*{{F\M’ Lo ,[,!},\{(\‘ Qlf!,ﬁ\i;{/b.amﬁ}, 49-‘—(1'?.’!";;}**
{ ANiet b 8d 17w S N o N S e BN T T B '
RCA\URE e WO S0 Sl Mg Y RN AT ek

oy h !“ ] \\ ¢ ] L . 5 . = T Y ] - o~

AR A B, S WA, = O MNhng N 0nl bt Shoe Oy, |

‘ \ \ v _ Q\

e —— e e m




{

.
; I

G

We are accepting names for Pre-K for the 2019-2020 school year, Please [—7’&?\59 bo 1 .
fill out the information below completely, Incomplete forms will not be INJH??EEE( O
considered, If your phone tiumber changes it is your responsibility to let us % T
know. Once registration opens, the first people on the list will be called to PT
register and must do so by their deadline to hold the Pre-K spot for their W _
child, Any spots unfilled after the registration deadline will be offeredto | 3 @
the next pergon who will also be given a deadline for registration, We will Date
follow this process until al! available spots have been filled, Please wateh Offrd 4

o . L e , Pkt Aceptd | Yol
the marquee for additional information, By submitting this form you are Regstrd z‘”m
acknowledging that you understand that your child is not yet registered nor
is ($)he guaranteed a spot in our Pre-K program for the 2019-2020 school | Missed
year, (cost is $115 with VPK Certificate this year) Beadline

e —

Child's hame
Parent/Guardian rame. / n

Parent/Guardian phon;.-ﬁufﬁber(s) '
L . R — e
Child's birthdate and Gender (iﬂ?‘g) Female

Address | I

- - ittt .
Circle one Aull Day Waﬁi‘f”‘y VPK hours only
Todays date and time -/ /222/2019° . 4 '5/ 5 amigm)

Names and grade of other children gt Berkshire

- e — 1}
Is your’. child potty trafned? C_:fgg) No Adclitional Information you would like to shape.
Can your child dress him/her%]fé ed) No |

Does your child follow directiongy Ve o
What is your child's first Janguage? =y ]g !lr‘,.él')‘

Calls to parents/guardians  PLEASE DO NOT WRITE IN THIS BOX




We are accepting names for Pre-K for the 2019-2020 school year, Please | PLEASE 56

, ) : : NOT WRITE
fill out the information below corpletely, Incomplete forms will not be /}

. considered, If your phone number changes it is your responsibility fo let us Ly
know, Once registration opens, the first people on the list will be called to '»‘@ PT
register and must do so by their deadline to hold the Pre-K spot for their F
child, Any spots unfilled after the registration decdline will be offered to | 3 @
the next person who will also be given a deadline for registration. We will e
follow this process until all avallable spots have been filled, Please wetch Pt Accotd e
the marquee for additional information, By submitting this form you are P A
acknowledging that you understand that your child is not yet registered nop
s (s)he guaranteed a spot in our Pre-K program for the 2019- 2020 school | Missed JZ

year. (cost is $115 with VPK Certificate this year)

v

IN THIS B

Of frd

Regstrd

Deadline

I Child's hame

Papent/Guardian name.

-

| Parent/Gugrdian phone number(s)

S - -

| Child's birthdate and Gender ) @ Female

Address.

1

Circle one Q’u{ Day pr‘ogr‘am ) VP hours only

_,::-"’"""‘"""‘"" — o

Today's date and time @@ / 2019 _7 Q

am/pry!

.1 Names and grade oiﬁjr’hg._rj, children at Berkshire

Additional Information you would like to share,

Is your child potty frained?
Can.your child dress him/herself?
Does your child follow directions?

What is your child's first Janguage? ' %} '

Calls to parents/guardians  PLEASE DO NOTWRITE IN THLS ROY




N

Estamos aceptando nombres para los estudiantes dz Pre-K para el afio PR FAVOR,

. . . NO ESCRIBA
escolar 20192020, Por favor llene completamente la informacién de abajo, EN E5TG
Los formularios incompletos no serdn considerados. Siusted cambia su . ESPACTO
ndmero de teléfono, es su responsabilidad dejdrnasto saber, Una vez se ET
abran las matriculas, las primeras personas en la lista serdn llamadas a i
inscribirse y deberdn hacerlo en el plazo establecido para mantener el 3
espacio reservado para su nifio(a). Cualquier espacio abierto después de la
fecha limite para la tnscripcidn, s le of recerd a la siguiente personc en la Offrd
lista de espera. Seguiremos este mismo proceso hasta que todos los Pkt Accptd
espacios disponibles hayan sido ocupados. Por favor observe el recuadro Regstrd —
informativo de la escuela para ebtener informacién adicional, Al completar Missed
este formulario usted reconoce que entiende gue su hijo(a) no estd Dz;dlina
registrado en Pre-K 'y no tizne reservado un espacio para nuestro programa ]
de Pre-K para el afie escolar 2019--2020.55; costo es de %3115 a la semana con el
Certificado de VPK este ano /§ /p‘ff}( s{“/’é\{v&‘ "Qh

Nombre del nifio(a)
4

Nombre del padre/hadre/fufor

Nimeros de Tel, del padre/madre/tutor

Fecha de nacimiento y sexo del nifio(a) M (ﬁ)
Direccién del nifio(a) \

S6lo las horas para e prograa qua 7™
“cubre &l derfificado de YPK-- - /

Fecha de hoy y hora 3_{_/_&3_{_/2619 RREE RN ek B ji—
Mombres de ofros nifios(as) que usted tenga registrade en Berkshire Elementary

Marque une  Programa del c’(l’a comple‘rc{

Estas su hijo/a entrenado pera usar el bafio? (G No | Compartir informacidn adicignal
Puede su hijo/a vestirse solo? P No ’ -
Fuede su hijo/a sequir instrucciones? (5)’_ No
Cudl es el primer idioma de su hijo/a? il f
Calls to pavents/guardians POR FAVOR, NO ESCRIBA EN E5TE ESPACLO

s

g

&
2

M‘H M,Lu\; -1 Jold dad - N« 100 ot WP
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‘We are accepting names for Pre-K for the 2019-2020 school year, Please igﬁi o T
fill out the information below completely, Incomplete forms will not be N THISJE;E'; %Z/
considered. If your phone number changes it is your responsibility te let us TN
know. Once registration opens, the first people on the list will be called to | FT gj)
register and must de so by their deadline to hold the Pre-K spot for their | M E,c;"
child. Any spots unfilled after the registration deadline will be offered to | 3 w
the next person who will also be given a deadline for registration, We will bate
follow this process until all available spots have bean filled, Please wateh | Offrd e
e . . . . Pkt Accptd Ve
the marquee for additional information. By submitting this form you are Regstrd ,L\;:&
acknowledging that you understand that your child is not yet registered nor ;
is (s)he guaranteed a spot in our Pre-K program for the 2019-2020 school | Missed
year. (cost is $115 with VPK Certificate this year) Beadline
k —.-.fg"‘*"' X - _...": ,‘_‘- :
Child's name
Parent/Guardian nam- )
Parent/Guardian phone humbér(s)
Child's birthdate and Gender Male (Female 7
Address . N
R 1. =S PN, S ; s . v ey - - . . ,,9
Circle one Fuil Day pragram { VPK hours ml‘f’B

Today's date and Yime

KR/01/2019 0 10 @pm

Names and grade of other children at Rerkshire \

What is your child's first language? o<

Is your child potty trained? Qg;) No Additional Information you would like to share.
Can your child dress him/herself? Q{@ No D\ \q
Does your child follow directions?{(Yes> No

Colls to parents/guardians  PLEASE DO NOT WRITE IN THIS BOX

2fiy
L
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We are accepting names for Pre-K for the 2019-2020 school year. Please [ PLEASE 56 P
fill o.uT the information below completely. Incomplete forms will not be i xI:zo“l;r\;?égi dﬁl
considered. If your phone number changes it is your responsibility to let us N
know. Once registration opens, the first people on the list will be called to | FT @jﬁ
register and must do so by their deadline to hold the Pre-K spot for their | M i
child. Any spots unfilled after the registration deadline will be offered to 3 4
the next person who will also be given a deadline for registration. We will Date
follow this process until all available spots have been filled, Please watch | Offrd E—
the marquee for additional information. By submitting this fortn you are gtT;i;md -
acknowledging that you understand that your child is not yet registered nor ? T
fs (s)he guarantead a spot in our Pre-K program for the 2019-2020 schosl | Missed
year. (cost is $115 with VPK Certificate this year) Deadline —
[ Child's name ”
Parent/Guardian rame
| Parent/Guardian phone numbear(s} : ]
oo e ame
Child's birthdate and Gender Male Female )
Address o
|
Circle one Full Day program @k >
g ours on
M,y
Today's datre and timz _2_/_‘;“/2019 S \7,@? pm
! Names and grade of other children at Berkshire ]
Ls your child potty trained? des’ No Additional Information you would Jike to share, |
Can your child dress him/herself?<Yes) No
Does your child follow directions? (Ygs/  No
What is your child's first language?_{Fpal1Sh |
- -

Calls to parents/guardians  PLEASE DO NOT WRITE IN THES 80X
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Estamos aceptande nombres parg los estudiantes de Pre-K para el affo [ ¥R FAVOR,

‘ " : NO ESCRIBA \
escolar 2019-2020. Por favor llene completamente la informacién de abajo. ENESTE |l
Los formularios incompletos no serdn considerados. Siusted cambia su ESPACLO ‘J’
nimero de teléfonc, es su responsabilided dejdrnoslo saber. Una vez se @ -
abran las matriculas, las primeras personas en la lista serdn llamadas a T .
inscribirse y deberdn hacerlo en el plaze esteblecido para mantener el 3 (gﬁ
espacio reservade para su nifio(a). Cuaiquier espacio abierto después de la (. :
fecha limite para la inscripeidn, se le ofrecerd a la siguiente persona en la Offrd t’;‘i
lista de espera. Sequiremos este misme proceso hasta que todos los Pit Accptd  \o”
espacios disponibles hayan sido ocupades. Por favor observe el recuadro Regstrd ?ﬂhfzdw{:
informativo de Ja escuela para obtener informecién adicional, Al completar - Missed
este formulario usted reconoce que entiende que su hijo(a) no estd Deadline

registrado en Pre-K 'y no tiene reservada un espacio para nuestro programa
de Pre-K para el afio escolar 2019-2020. (el costo es de $115 a la semana con e A
Certificado de VPK este ano ey L X j&) ;

+

Nombre del nifio(a)

| Nombre del padre/madre/tutor

Ndmeros de Tel, del padre/madre/tutor

Fecha de nacimiento y sexamdel nifio(a) m:;J @

Direccidn del nifio(a)

Marque uno ‘(‘fﬁ;gf;;ma ded iﬁigmmpﬂ_aﬂ)j ™y Sélo las horas para el programa que
o cubre el certificado de VPK

[

Fecha de hoyy hora .7 /4/2@19 B -(;?C?

A A

Nombres de otros hifios(as) que usted tenga registrade en Berkshire Elementary

Estas su hijo/a entrenado para usar el bafio? Sﬂ No [ Compartir informacién adicional

Puede su hijo/a vestirse solo? S No
Puede su hijo/a seguir instrucciones? No

Cudl es el primer idioma de su hijo/a?_£&%pnihy,

Calls to parents/quardians  POR FAVOR, NC ESCRIBA EMNESTE EsPaLTO

n
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We are accepting names for Pre-K for the 2019-2020 school year, Please
fill out the information below completely. Incomplete forms will not be
censidered. If your phone number changes it is your responsibility to let us
know. Once registration opens, the first pzople on the list will be called to
register and must do so by thelr deadline to hold the Pre-K spot for their
child. Any spots unfilled after the registration deadline will be offered to
the next person who will also be given a deadline for registration. We will
follow this process until all available spots have been filled. Please watch
the marquee for additional information. By submitting this form vou are
acknowledging that you understand that your child is not yet registered nor
i (s)he guaranteed a spot in our Pre-K program for the 2019-2020 schoo
year, {cost is $115 with VPK Certificate this yecw)

TVt hg D’NJ:;»\%J

TREASE o

NOT WRITE
IN THLS 80X |

% PT
F

M
3 / ”4\_
bﬁme
Offrd

Lol
Pkt Aceptd 7
Regstrd

Missed
Deadline

Child's name,

oy

Parent/Guardian name |

Parent/Guardian pHB‘ne number(s)

b T 7 h T |4 1

s
Maley Femal e)

Child's birthdate and Gender

Address

R — . s Y,

(’Fa 1 Day gragrafn}i VPK hours only

WL b

Cirele one

-....,,_“ i

W2/ ol/2019 0 - K

Today's date and time

?,q@pm

Names and grade of other children at Berkshire

Additional Information you would like to share.

(T3 your child potty trained? CYEQB No
Can your child dress him/herself?(Yed No
Does your child follow directions?(Yed No

What is your child's first language? 5 0 |

Calls to parents/guardians  PLEASE DO NOT WRITE IN THIS 20X
g |
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We are accepting names for Pre-K for the 2019-2020 school year, Please "N'-g;‘ﬁmf;f? 7 |
fill out the information below completely. Incomplete forms will not be IN THIS aol; 7,)
considered. If your phone number changes it is your responsibility to let us ’j
know. Once registration opens, the first people on the list will be called to @ égj

register and must do so by their deadline fo hold the Pre-K spot for their .
child. Any spots unfilled after the registration deadline will be offered to 3 @
the next person who will also be given a deadline for registration. We will

follow this process until all available spots have been filled. Please watch gif;‘i iy
the marquee for additional information. By submitting this form you are Regs'r‘r:ZP
acknowledging that you understand that your child is not yet registered nor
is (s)he guarantezd a spot in our Pre-K program for the 2019-2020 school | Missed

year. (cost is $115 with VPK Certificate this year) Deadline  ___

:l—.'i"" . 1‘; ‘Q ': ‘“l IJ'. ;“';,
v }}{J : \: Es \f,‘il (’ f~_/

Child's name

Parent/Guardian.name

Parent/Guardian phone numbey(s) o

g ; .
Child's birthdate and Gender 7 @;Q Female
Address
| N ‘{f’f’f’_:""‘: o
Circle one “ull D TN hours only-
ircle one Full Day program \Q{jﬁw{a y:
TOdG){"S date and time Aimillzeig cin fj e @pm
Names and grade of other children at Berkshire o N
T4 L PR
Ts your child potty trained? Yed No | Additional Information you would like to share.

Can your child dress him/herself? (3 eg\- No
Does your child follow directions? \Y?%.EJ Ne
What is your child's first language? T3S

Colls to parents/quardians  PLEASE DO NCT WRITE IN THIS 80X

I | | ]
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We are accepting names for Pre-K for the 2019-2020 school year. Please
fill out the information below completely. Incomplete forms will not be
considered. If your phene number changes it is your responsibility fo let us
know. Once regisiration opens, the first people on the list will be called 1o
register and must do so by their deadline to hold the Pre-K spot for their
child. Any spots unfilled after the registration deadline will be offered to

\/

PLEASE DO ]L; c

MNOT WRITE ))

IM THIS BOX

i

the next person who will also be givan a deadline for registration, We will Date
: i : ‘ - - Offrd
follow this process until all available spots have been filled. Please watch Pt Acentd T
the marquee for additional information. By submitting this form you are Régswp —
acknowledging that you understand that your child is not yet registered nor o
is (s)he guaranteed a spat in our Pre-K program for the 2019-2020 school | Missed
year. (cost is $115 with VPK Certificate this year) Deadline —
Nl

Child's name ]
Par:en‘;‘/éuardiah name ‘
Parent/ Guardian pﬁone rumber(s)
Child's birthdate and Gender Maie@maﬁ"}
Address S -

fEpSEE: s

T ——

Circle one Full Day program CYPK tiours only ™,

Today's date and time fiw/ _L_/ 2019 & S am/pm e

Names and grade of other children at Berkshire

Is your child potty trained? Fed  No
Canyour child dress him/herself>(¥ed No
Does your child follow direcﬂons?@g) No
What is your child's first language?/55 praiys |

Additional Information you would like 1o share,

Sq

Calls to parents/quardiars  PLEASE DO NOT WRITE TN THES 20X




EXHIBIT#3
Voluntary Prekindergarten (VPK)
Parent Enrichment Model Program
FY 19 Enrollment Protocols
&

2018-19 VPK/Parent Fee Enrichment
Program



s Parent fees for the full-day, 6-hcur program are; (1
can be paid by a School Readiness {subsidy) vou

VPK/PARENT FEE ENRICHMENT MODEL PROGRAM
FY19 Enrollment Protocols

The VPK/Parent Fee Enrichment Program is a full-day, 6-hour program that operates during regular school hours during the school year
with a maximum of 20 seats, 2 of which are reserved for children enrolling in the morning VPK-only (3-hour) program.

140 per week, or (2) VPK Cerfi .

cher, which will require collection of a Parent Co-payment. The Parent Co-payment is

determined by the Early Learning Cealition based en parent income, etc.

day count, these seats may be filled with full-day children.

¢ The following schools will offer the full-day, VPK/Parent Fee-based program:

Acreage Pines Elementary
Grassy Waters Elementary

Palm Beach Gardens Elementary

Berkshire Elementary
H. L. Johnson Elementary

Panther Run Elementary

Each full-day program should fill two seats per classrcom with VPK-only (3-hour) children; if these VPK-only seats are not fitled by the 11-

Priority enrollment for the full-tay program includes: first, children who live within the school's attendance zone and children of employees;
second, children who live outside the schooi’s attendance zone; and third, epen seats not filled by VPK-only (3-hour) children by the 1 1-day
count, This protocol is based on Florida Department of Educatlon Office of Early Learning {(OEL) clarifications listed on page 2.

Citrus Cove Elementary

Lighthouse Elementary
The Conservatory School @ North Palin Beach

The fees of $140 or $115

Elbridge Gale Elementary

Manatee Elementary

DATE

PRIORITY ENROLLMENT |

KEY ACTIONS AND SUPPORTING
FORMS/MATERIALS -

February 519
Priority 1 Enroliment
Period:

School registers children
on a first-come, first-
served basis with a wait
list or may hold a lottery

PRIORITY 1:

Prioritizes children living | ¢  Schools may enroll Priority 1 children on a first- required
in the school’s come, first-served basis with a wait list, or may 3. Birth certificate
attendance zone and hold names until the deadline of February 19 for a 4. Two proofs of residency
children of employees lottery to be held on February 23. 5. Student Health Examination Form DH 3040
6. Florida Certificate of Immunization Form DH
680
7. Signed Parent Fee Agreement (form provided
by school)

Priority 1 Enrollment:

Children living in the school's attendance zone
and children of employees

» VPK-only (3-hour) enroliment = 2 seats in each

classroom for the 3-hour morning VPK program
are to be filled by the 11-day count; after the 11-
day count, vacancies will be filled with fuil-day
children.

»  Full-day enroliment = 18 seats for full-day;
regular school day hours; afterschool care may
be available for a separate fee.

Recruit and Accept Registratlons:

School advertises the Prek program to recruit
students
o Attachment A: SAMPLE Information Fiyer
Schoo! takes VPK registrations at the school site
o Attachment B: Registration Checklist
o Attachment C: Parent Fee Agreement
To complete the registration, a parent/guardian must
submit:
1. PBSD 0636 Registration Form
2. VPK Certificate of Eligibility — ORIGINAL

February 19 3:00 p.m.
Deadiine for Priorlty 1
Enro!lment :

llst o

From Febi'uary 19 upfil -
‘seats are filled, continue

with Priority 1 and ad
‘Priority 2 enroliment
-{children who live -
-outside school's

_attendance zane) -

Priority 2 {and Priority 1) Enroliment:
Children living outside the school’s attendance

1 zone

~t 7. |+ Registration for Priority 1 enroliment closes at
Ifne _I_Ottery, theit seats =
filled on first-come, first- -
;served basts Wlth a walt

3:00 p.m. on February 18.

¢ Ifthere are more applicants than seats and a
principal has chosen to enroll on a first-come,
first-served basis, school enrolls children in the

order of registration submission and keeps a wait

list.

s If there are more applicants than seats and a
principal chooses to hold a lottery, contact
Beverly Sears at PX 4-8720 for support.

s [fthere are fewer applicants than seats, school

continues enrofling Priority 1 {children living within
the attendance zone and employee children) and

adds Priority 2 {children living outside the
attendance zone).

To be a complete registration, school must have
received all documents listed above for each child.

If the school chooses to hald a lottery, parents should
be notified in writing of the date and time for the
lottery at the time a parent/guardian submits alf of the
above documents.

If the school chooses to register on a first-come, first-
served basis {with no lottery), at the time the
parent/guardian submits all of the required
documents listed above, the school should provide
the parent/guardian with school-based notification of
final enrallment.

February 23

_Dptlonaf *-Ottery : :

| = ifa principal chooses to hold the optional loftery,

contact Baverly Sears at PX 4-872¢ for support.

Lottery materials will be provided by the Department
of Early Childhood Education (ECE}.

Enrollment -

Contlnues to Fll! Open:

«  School continues to enroll children to fill all seats,

including the two VPK-only (3-hour) seats for
children in Priority 1 and Priority 2 categories.

« Ifaclass is not full by the 11-day count, children

from wait lists of ather schools will be offared
seats.

School continues to refer to Attachment B:
Registration Checklist for protocols.




Page 2

*The Florida Department of Education Office of Early Learning {OEL) provided the Q & A below
regarding the enroliment of VPK students, as clarification to our inquiry.

1. QUESTION: A School Offers Only a Full-day Program: If a parent who wants his child to attend a VPK-only program
goes to a school to register his child, but that school offers only a full-day program, can that school refer the parent to
other schools that offer the VPK-only program (and still remain in compliance with VPK Rules)?

ANSWER FROM OEL:

Each school would have to have scme available slots for VPK-only students. A school may limit the number of

students enrofled in the VPK-only programs at each school during the school-year. To meet requirements,

some public schoots have offered an August-December or January-May VPK program (full day), Also, schools
have offered Morning VPK-only or Afterncon VPK-only.

*  1002.53(6)(b)-- “A parent may enrall his or her child with any public school within the school district which is
eligible to deliver the Voluntary Prekindergarten Education Program under this part, subiect to available
space. Each scheol district may limit the number of students admitted by any public school for enroliment in
the schoolyear program; however, the school disirict must provide for the admission of every eligible child
within the district whose parent enrolls the child in a summer prekindergarten program delivered by a public

school under s. 1002.61."
« 1002.71(8)-- Except as otherwise expressly authorized by law, a private prekindergarten provider or public

school may net:
o Require payment of a fee or charge for services provided for a child enrolled in the Voluntary
Prekindergarten Education Program during a pericd reported for funding purposes; or
o Require a child to enroll for, or require the payment of any fee or charge for, supplemental services
as a condition of admitting a child for enrollmant in the Voluntary Prekindergarten Education

Program.

2. QUESTION: A School Offers Both the VPK-anly Program and the Full-day Program: A parent who wants his child
to attend a VPK-only program goes to a scheol that offers both a VPK-oniy and a full-day program to register his
child. If the schoal's VPK-only program is full, and the full-day program is not full, can that school refer the parent to
other schools that offer the VPK-only program (and still remain in compliance with VPK Rules)?

ANSWER FROM OEL:
+ No, this would be requiring the child to re-enroll and does not meet the requirements of s. 002.71(8), F.S.

3. QUESTION: A schocl offers only the full-day program; a parent registers for the program and signs a Parent Fee
Agreement for that full-day program. A few weeks after school starts, the parent decides he wants his child to attend
the VPK only program. Since this school has only the full-day program, is the schoot permitted to refer that parent to
another schoel that has the VVPK only program and remain in compliance with VPK Rules?

AMSWER FROM OEL:
«  No. This does not meet the requirements of 5. 1002.71(8), F.S.




2018-19 SCHOOL YEAR

VPK/PARENT FEE
ENRICHMENT PROGRAM

THE SCHOOL DISTRICT OF PALM BEACH COUNTY [ ] I d
—OMNca

Attachment A

Where: YOUR SCHOOL’S NAME HERE

ADDRESS
PHONE NUMBER AND CONTACT NAME

Who:
Children who turn four (4) years old by September 1, 2018. NEW: A new law lets parents whose child turns
4 between Feb. 2 and Sept. 1 of a calendar year postpone enrolling their 4-year-old untit the following year
when their child is 5. Parents may use a VPK Certificate for either a 540-hour school-year VPK program
or a 300-hour summer VPK program, but not both. A limited number of three-year-clds may enroll (they will
not be eligible for a VPK Certificate). Priority will be given to students who will be entering kindergarten at _
{name of schoal) in August 2019,

i What:
K Students enrolled in the District’s Florida VPK Program are eligible to participate in the full-day VPK
Enrichment Program, which provides a seamless 6-hour day from 8:00 a.m. — 2L00 p.m. Optional VPK
wraparound hours are also available at select schools from 2:00 p.m. up to 6:00 p.m. A specified number | &
of seats are available for the free VPK only (3-hour) students. School District reserves the right to
cancel a class due to funding or enrollment issues.

Cost:

Parent fees for the 6-hour (8:00 a.m.-2:00 p.m.) fuil-day VPK/Parent Fee Enrichment program are (1)
$140 per week or (2) $115 per week with a VPK Certificate. Select schools accept 3-year-olds at a fee of
$140 per. Optional VPK wraparound hours are offered at select schools at $42.50 per week from 2:00
p.m. —4:00 p.m. and $85.C0 per week from 2:00 p.m. —6:00 p.m. Parent fees may be paid with a School
Readiness (subsidy} voucher. The VPK-only 3-hour seats are offered with no parent fee.

When:
Program begins August 13, 2018, the first day of school

How: ,

Step 1: Obtain VPK Certificate of Eligibility - (1) Online: http:/fwww.elcpalmbeach.org/parents; or (2) Early
Learning Coalition offices: All three Early Learning Coalition offices have computers available for
parents who do not have access to computers. For information call the Early Learning Coalition at
(661) 514-3300. Note: You must have a copy of your child's birth certificate and one proof of address

to upload. :

Step 2: Register at the School - Monday - Friday, 8:00 am —2:00 p.m.
Bring the following documents:

VPK Certificate of Eligibility - ORIGINAL required

Child's birth certificate

Two proofs of residency

Health Form (DH 3040)

Certification of Immunization (DHB80)

1.
2.
3.
4,
5.

For more information: call the Department of Early Childhood Education - (561) 434-8720




2018-2019 SCHOOL-YEAR Hlorida
VPK/PARENT FEE ENRICHMENT
PROGRAM MR-

VPK WRAPAROUND PARENT FEE AGREEMENT

SDPBC Employee Discounted Rates

Thank you for choosing to enroll your child in a School District of Palm Beach County Prekindergarten classroom for the 2018-
2018 school year. Please review and sign this VPK Wraparound Parent Fee Agreement, indicating your obligation to pay any
applicable fees. The VPK/Parent Fee Enrichment program is offered with several wraparound options. The VPK-only (3-hour)
program is provided without any charge to parents and has specified seats available. Parents are not required to pay for any
extra services as a condition of enrcliment in the VPK-only (3-hour) program.

Please check the box(es} that indicates the types of service you have selected for your child and the fees, if
applicable, which you agree to pay:

YES | NO

Note: VPK class start and end times vary at some schools. Check with your child’s school.

With VPK Certificate: My child will use a VPK Certificate of Eligibility to fund 3 hours per day of
VPK/Prekindergarten services (8:00 a.m. - 11:00 a.m.).

With VPK Cerificate: My child will attend 8:00 a.m. - 2:00 p.m.; for which | agree to pay the weekly fee of
$115.00 in advance on Friday of each week (no discount)

With VPK_Certificata: My child will attend 8:00 a.m. - 4.00 p.m., for which | agree to pay the weekly fee of
$148.50 in advance on Friday of each week.

With VPK Certificate: My child will attend 8:00 a.m. - 6:00 p.m., for which | agree to pay the weekly fee of
$178.00 in advance on Friday of each week.

No VPK Certificate: My child will attend 8:00 a.m. - 2:00 p.m., for which | agree to pay the weekly fee of
$140.00 in advance on Friday of each week {no discount)

No VPK Certificate: My child will attend 8:C0 a.m. - 4:00 p.m., for which | agree to pay the weekly fee of
$171.50 in advance on Friday of each week.

No VPK Certificate: My child will attend 8:00 a.m. - 6:00 p.m., for which | agree to pay the weekly fee of
$203.00 in advance on Friday of each week.

with VPK and Subsidy Certificates: | am receiving child care financial assistance (parent must provide copy of
new subsidy certificate prior to start of school). | agree to pay the parent co-pay amount determined by
the Early Learning Coalition in advance on Friday of each week and will immediately respond to the
Coalition's re-determination notices. If financial assistance is terminated by the Coalition, | understand and agree
that | will pay the non-subsidy weekly “With VPK Certificate” fees listed above until | provide proof to the Scheol
District that financial assistance has been reinstated by the Early Learing Coalition.

Subsidy Certificate Only: | am receiving child care financial assistance (parent must provide copy of new
subsidy certificate prior to start of school). | agree to pay the parent co-pay amount determined by the
Early Learning Coalition in advance on Friday of each week and will immediately respond to the Coalition's
re-determination notices. If financial assistance is terminated by the Coalition, | understand and agree that | will
pay the non-subsidy weekly “No VPK Certificate” fees listed above until | provide proof to the School District
that financial assistance has been reinstated by the Early Learning Coalition.

I understand my child may be terminated from the VPK/Parent Fee Enrichment Program if | fail to make my
weekly payments in advance.

| understand that | am responsibie for all fees until | officially notify my child’s teacher, in writing or in person, that
| have withdrawn my child from the class.

| understand that non-payment of any monies owed the School District at the end of the school year, or at the
time | withdraw my child from a prekindergarten class, may result in my child net being permitted to register for
kindergarten until all past-due monies owed the School District are paid.

PARENT SIGNATURE

Child’s Name:

School / Teacher:

Parent or Guardian Signature: Date:




Exhibit # 4

Tracey-Ann Dickerson

July 16, 2019, Email response




7/16/2019 School District of Palm Beach County Mail - 1G#19-0005-1 Contract Nen-Compllance

1G#19-0005-1 Contract Non-Compliance

2 messages

To: Tracey Dickerson <tracey.dickerson@palmbeachschools.org>

Ms. Dickerson,

Attach is a copy of Inspector General Investigative Report #19-0005-1 Contract Non-Compliance...Please review the
report in its entirety and note that you have 20-working days to respond. The 20-work day ends July 16, 2019.

Iif further information is needed you may contact me at PX#46877 or (561) 849-6877

Robert L. Sheppard, Jr.

Auditor/Investigator SRI

Office of Inspector General

3138 Forest Hill Blvd., Suite C-306

Wast Palm Beh, FL_33406

Phane; (561) 648-6877

PX# 46877

Email: Robert.Sheppard@palmbeachschoals.org

w T.Dickerson 1IG#19-0005-1 Contract Non-Compliance.pdf
2634K

Robert Sheppard <robert.sheppard@palmbeachschools.org>

Robert Sheppard <robert.sheppard@palmbeachschools.org> Tue, Jun 18, 2012 at 11:03 AM

Tracey Dickerson <tracey.dickerson@palmbeachschools.org> Tue, Jul 16, 2019 at 8:10 AM

To: Robert Sheppard <robert.sheppard@palmbeachschools.org>

Dear M. Sheppard,

Thank you for your email. I have considered this matter and my

response long and hard. In my opinion, - should issue

a letter of apology for initiating the complaint which you, in the course of
your thorough investigation, have found to be unsubstantiated.

Everyone, but especially as an employee of
PBCSD, has free and easy access to the information regarding the protocols
for VPK student selection for all the various types of Pre-K units open within
the district. Additionally, as an employee of PBCSD, could have simply
walked into the Pre-K office and requested clarification if felt there was
an issue prior to filing a formal complaint. I feel confident that any one of
my Pre-K colleagues would have been more than happy to assist

with understanding of the protocols. I am saddened
and insulted that a fellow district employee would opt for the route  : has
taken. I hope in the future will practice due
diligence in obtaining all pertinent mformatlon so that ' resulting actions

will be justified.

Thank you for the opportunity to respond,

httpsi//mail.google.com/mailu/0?il=6307126 2 8e&view=pt8search=all &narmthid=thread-a%3Ard 5589222221 286281 3R&simnl=mso-a% A Ar-41 094808
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7/16/2019 School District of Paim Beach County Malt - IG#19-0005-1 Contract Non-Compliance

Sincerely,

Tracey Dickerson
[Quoted text hidden]

Tracey Dickerson
Berkshire Elementary
VPK Teacher

httos:/mail.aoodle.comimailfu/07ik=5307126 28e&view=nt&search=all&narmthld=thread-a%3Ard 5584222221 2RR2813AR aiminl=rmen-a% 3 Ar.d1Q04RNA
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